
 

 

 

 

Lockout / Tagout 
A continual training effort of TAP Automotive’s IIPP 

 
 What is Lockout/Tagout? 

 

Lockout is the process of blocking the flow of energy from a power source to a piece of equipment, and 

keeping it blocked out. 

 

Lockout is accomplished by installing a lockout device at the power source so that equipment powered by that 

source cannot be operated. A lockout device is a lock, block, tape segment, rope or chain that keeps a 

valve or lever in the off position. 
 

Tagout is accomplished by placing a tag on the power source. The tag acts as a warning not to restore energy 

— it is not a physical restraint. Tags should clearly state: Do not operate, and must be applied by hand using a 

non-reusable nylon cable tie (or an equivalent attachment device). Tags can be hand written and as lockout 

tagout is an event which does not happen regularly. 

 

 What Must Be Locked or Tagged Out 

 
Lockout/Tagout covers servicing and maintenance of equipment where unexpected energization or start-up of 

the equipment could harm employees. In all TAP facilities, air compressors are subject to lockout/tagout when 

conducting oil changes or other maintenance.  IN some TAP facilities, lockout tagout could be used to prevent 

start-up or operation of forklifts or other warehouse equipment.   

 

This might include repair and replacement work, renovation work, and modifications or other adjustments to 

power equipment. There may be other instances as well when lockout/tagout is required. 

 

In general, the OSHA standard requires that all power sources that can be locked out, must be locked out for 

servicing or maintenance.  

 

 Controlling Energy Sources 
 

There are a wide variety of energy sources on which lockout/tagout should be used to protect workers from 

the release of hazardous energy. Some of these energy sources include: 

 

Electrical, Mechanical, Pneumatic, Fluid and Gases, Hydraulic, Thermal, and Water under pressure. 

 

 



 

 

 

Lockout/tagout must be used to protect employees from the potentially dangerous effects of hazardous energy. 

Some of the problems of hazardous energy include: 

 

Accidental start-ups (air compressors, automotive hoists, exhaust fans etc).  Remember that start-up accidents 

are usually the result of someone taking a short cut when servicing a piece of machinery, or they occur when a 

worker doesn't understand the equipment or procedures. 

 

 The Lockout/Tagout Procedure 

 
In most TAP facilities, there are a few enough number of workers where a verbal announcement can be made 

to a group, and lockout tagout could be as simple as a piece of tape over a breaker, a zip-tie preventing 

breakers from becoming energized (see image with padlock) or locking a compressor room or electrical room 

door with an accompanying hand written note identifying service of a circuit or system. 

 
 



 

 

 

 Applying and Removing Lockout Devices 
 

Note: Every type of machine has its own procedure for lockout. Isolation may be accomplished by pulling a 

plug, opening a disconnect switch, removing a fuse, closing a valve, bleeding a line, or placing a block in the 

equipment. Generally, the authorized employee follows this sequence of events: 

 

1. Make general announcement that lockout is necessary and why  

2. Shuts down the machine by following the normal method for shutdown 

3. Turn off the energy at the main power sources — the energy isolating devices. 

4. Applies locks to the energy isolating devices involved.  Make sure the lock is secure and the energy 

isolating device can’t be operated. 

5. Relieves, disconnects, or restrains any stored energy. The authorized employee drains all valves, 

bleeds off air from a system, eliminates stored hydraulic pressure, or uses any method to release 

energy that is detailed in the equipment’s energy control procedure. 

6. Conducts repairs, maintenance, service etc. 

7. Verify completion of repairs 

8. Prepare machinery or equipment for start-up. 

9. Removes locks to the isolating device 

10. Start machine normally, and verify proper operation 

 

 

Exercise care or caution any time equipment is serviced.  If you encounter locked out or tagged out 

equipment, do not attempt to use the equipment, check with management to find out why it is in a lockout 

state.  NEVER REMOVE A LOCKOUT/TAGOUT THAT YOU DID NOT INSTALL.  To do so could risk 

someone’s safety elsewhere in your facility! 

 

With this knowledge of lockout/ tagout it should be easy to protect yourself and others while service is being 

conducted on equipment.   

 

As always, if you have questions about this or any other safety related topics, ask your management teams, 

RSMs or feel free to call Mark Allen for additional clarity. 

 

 

 

 

 

 

 

 

 
JRM 2015 


